Human Resource Manager vacancy exists with local agency of 34 staff and 3.3 million annual budget.  The duties are generalist in nature and responsible for recruitment, training, policy development, payroll, HRIS, federal regulatory compliance and other duties assigned.  This is a salaried position with a range of 36-42K depending on education and experience plus a major benefit plan.  Incumbent will supervise other staff, and report to the Agency Director.  A Bachelor's degree plus four years of experience or Masters with specialization in Human Resources is preferred.  Experience may be considered beyond the bachelor's degree.   Resume and cover letter should be submitted to <email to: hrposition39@gmail.com or mail to PO Box 2132 Joplin, Mo 64803 by September 2nd, 2011.



Administrative Coordinator vacancy exists with local agency of 34 staff and 3.3 million annual budget.  The duties are generalist in nature and responsible for purchasing, budget preparation, reconciliation of all financial documents, act as Security Officer, billing, accounts receivable/payable/general ledger, payroll, audit compliance and preparation, maintain all contracts and other duties assigned.  This is a salaried position with a range of 28-33K depending on education and experience plus a major benefit plan.  Incumbent will supervise other staff, and report to the Executive Director.  A Bachelor's degree plus four years of experience or Masters with specialization in accounting or finance is preferred. Experience may be considered beyond the bachelor's degree.  Resume and cover letter should be submitted email to: aassistant39@gmail.com> or mail to PO Box 2132 Joplin, Mo 64803 by September 2nd, 2011.
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